COrNIACOBAHO
Ha nNeaarorMyecKom CoBeTe LKOAbI

Anpextop
npotokon Nel or 25 aBrycra 2017r. X kda COLL»

&4.M. Hyp6aramaes

MOJIOXKEHHUE O IIKOJbHOM BUBJIUOTEKE
MKOY «I'epxmaxunckas COLI»

I. O0mue nmoJs1o:xeHust

1. bubnuoreka sABISETCS CTPYKTYPHBIM MOApa3/ieieHueM cpeJHe 00pa30BaTeNbHON IIKOJIbI
MKOY «'epxmaxunckas COLL», yqacTByromuM B y4eOHO-BOCIIUTATEIHHOM IIPOLIECCE B LIETSAX
o0ecrieyeHus MpaBa yYaCTHUKOB 00pa30BaTEIbHOIO Mpoliecca Ha OeCcIIaTHOE M0JIb30BaHHUE
O6u0IMOTEeYHO-MH(POPMAITMOHHBIMU PECYPCaAMHU.

2. lesTenbHOCTh OMOIMOTEKH (Jajiee — MIKOJIbHAs OMOIMOTeKa) OTPAXKaeTCsA B YCTaBE LIKOJIBI.

3. Lenu mikosibHOM OMOIMOTEKU COOTHOCSTCS C LIETSIMU IIKOJBL: (hopMHUpoBaHUE 00IIEH
KYJBTYPbI JINYHOCTH O0YYAIOIIMXCS HA OCHOBE YCBOCHHS 0053aTEIIbHOTO MUHUMYMa
coJiepkaHus o011e00pa3oBaTeIbHBIX MPOTPaMM, UX aJIalTalus K )KU3HU B O0ILIECTBE, CO3/IaHUE
OCHOBBI JIJIS1 OCO3HAHHOTO BBIOOpA M MOCIIETYIONIET0 OCBOCHUS MPO(ECCHOHATBHBIX
00pa3oBaTeNbHbBIX TPOTPAMM.

4. llIxonmpHast OMOIMOTEKAa PYKOBOJICTBYETCS B CBOCH ACITEIHLHOCTH (heepaabHbIMU 3aKOHAMH,
yKazamu u pacnopsbkenussMu [Ipesunenra Poccniickoit denepanuu, NOCTAaHOBICHUSAMU U
pacniopsnkenusmu [IpaBurenscTBa Poccuiickont ®enepanuu, pemeHusMu MUHHCTEPCTBA
oOpasoBanus Poccuiickoit denepanyn, HHCTpYKIUAMH MUHHCTEPCTBA HHOCTPAHHBIX A€
Poccuiickoit denepanuu, ycTaBOM LIKOJIBI, TOJ0KEHUEM O ONOINOTEKE, YTBEPIKIEHHBIM
JUPEKTOPOM IIKOJIBI.

5. Iopsnok monp30BaHUS HCTOYHUKAMH UH(DOPMAIIUU, TIEpeYeHb OCHOBHBIX YCIYT U YCIOBUS HX
npeaocTaBiieHus onpeaenstoTcs [lonoxenuem o mkoapHON 6nbInoTeKe U [1paBunamu
MOJIb30BAHUS IIKOJILHOM OMOINOTEKOM, YTBEPIKIEHHBIMH TUPEKTOPOM IIKOJIBI.

6. lllkosa HeceT OTBETCTBEHHOCTD 3a JOCTYIHOCTh M Ka4eCTBO OMOINOTEUHO-
UH(POPMALIMOHHOTO 00CTY)KMBaHUsI OUOINOTEKH.

7. OpFaHI/BaHI/IH O6CJ'Iy>KI/IBaHI/IH Y4aCTHUKOB o6pa:303aTeJle0ro nponecca npou3BOUTCA B
COOTBETCTBUM C ITpaBHUJIaMH TEXHUKHU 0E€30IacHOCTH U IIPOTUBOIIOKAPHBIMU, CAHUTAPHO-
TUTHCHUYCCKHUMU Tpe60BaHI/IHMI/I.

II. OcHoBHBIE 3a124H
9. OcHoBubiMu 3a1auyamu Ooubmmorekn MKOVY «"epxmaxunackas COIy sBhstoTCs:

a) obecrieueHre yyacCTHUKaM 00pa3oBaTeIbHOIO Mpoliecca — 00yUJaroIMMes, eJarorn4eckumM
paboTHUKAM, pOAUTENSIM (MHBIM 3aKOHHBIM MPEJCTaBUTENSAIM) o0yJaromuxcs (naisee —
MOJIB30BATENSIM) — JIOCTYIa K MHPOPMALIUK, 3HAHUAM, UIESIM, KYJIbTYPHBIM LIEHHOCTSIM
MOCPEACTBOM UCIOIb30BaHUS OMOIMOTEYHO-UH(POPMAIIMOHHBIX PECYPCOB IIKOJIbI HAa PA3IUYHBIX
HOCUTEISAX: OyMaKHOM (KHMXHBIN (poH, POH MepUOANYECKUX U3/1aHul); KOMMYHHUKATUBHOM
(KOMITbIOTEPHBIE CETH) U UHBIX HOCUTESIX;

6) BOCIIMUTAHUC KYJIbTYPHOI'O U T'PAXJAAHCKOI0O CaMOCO3HaHUs, TIOMOIIb B CONUAIM3allnn
00y4aromerocs, pa3BUTHH €ro TBOPYECKOTO TIOTEHITHATIA;



B) (popMHpOBaHUE HABBIKOB HE3aBUCHMOT0 OMOIMOTEUYHOTO MOJIb30BATENs: 00yUEeHUE MTOKUCKY,
0TOOPY M KPUTUUYECKOW OIIEHKE NH(OpMaIInU;

T') COBEpIIEHCTBOBAHUE MTPEOCTABIIEMBIX OMOINOTEKON YCIIyT Ha OCHOBE BHEAPEHUS HOBBIX
UH(POPMALMOHHBIX TEXHOJIOTUN M KOMIIBIOTEPU3AUH OMOIHMOTEUHO-UH(POPMALIMOHHBIX
npoiieccoB, (hopmupoBaHue KOMMPOPTHONU OUOIMOTEYHOM CPEIBI.

ITI. OcHoBHBIEe PyHKIMHU
10. [y peanu3anuy OCHOBHBIX 3a7a4 Oubinoreka:
a) popmupyeT Qo1 OMOIHMOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB IITKOJIBI:

* KOMILICKTYET YHUBEpPCaJIbHbIA (DOH yueOHBIMHU, XY10KECTBEHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMU, MIEJATOTHYECKUMU U HAYYHO-TIOMYJISIPHBIMU JOKYMEHTaMH Ha TPaJULUOHHBIX U
HETPaTUIIMOHHBIX HOCUTENSIX HH(OPMALINK;

* OMOJTHAET (POHA HH(POPMALMOHHBIMH pecypcamu ceTh HTepHeT;
0) co3gaet HHMOPMALMOHHYIO MTPOTYKITHIO:
* OCYIIECTBIISICT aHAJTMTUKO-CHHTETHUYECKYIO TIepepadoTKy HH(pOpMaIumy;

* OPraHu3yeT U BEJET CpaBOUHO-Onbnuorpaduyeckuii anmapar: katauoru (andaBUTHBIH,
CUCTEMATHUYECKHUI ), KAPTOTEKH (CHCTEMATHUECKYIO KAPTOTEKY CTaTeH, TeMaTHICCKUE
KapTOTEKH ), JJICKTPOHHBII KaTajor;

* pa3zpabarbIBaeT peKOMEHAaTeNbHbIe Oubmmorpaduyeckue mocodus (CrucKu, 0030pHl,
yKazaresiau U T.11.);

* oOecrieunBaeT MHPOPMUPOBAHHUE TTOTIb30BaTeNel 00 HHGOPMAITMOHHON TPOAYKLINH;

B) ocytecTBiseT nuddepeHmpoBanHoe OMOINOTEIHO-HH(DOPMATMOHHOE OOCITY)KHBAHHE
oOyJarouuxcsi:

* OpraHusyet oOyueHue HaBbIKaM HE3aBUCHUMOI0 OMOIMOTEYHOTO 10JIb30BATEN U MOTPeOUTeNs
nH(pOopMalnH, COAEHCTBYET MHTETPAlluK KOMIUIEKCAa 3HAaHUM, YMEHHUI U HaBBIKOB pabOThI €
KHUTOH 1 uHpopManueii;

* OKa3bIBaeT MH()OPMAIMOHHYIO TIOJIJIEPKKY B PEIIEHUH 3a/1a4, BO3HUKAIOIIUX B TIPOIIECCE UX
yueOHOIi, caM000pa3oBaTeIbHON U TIOCYTOBOM AESITETbHOCTH;

r) ocymiecTBisieT nuddepeHImpoBaHHOe OMOIMOTEYHO-UH(POPMAIIMOHHOE 00CTY>KUBaHUE
MeAarorn4eckux paboTHUKOB:

* BBISIBIISICT HH(POPMAIIMOHHBIE MOTPEOHOCTH U YAOBIETBOPSET 3alPOCHI, CBSI3aHHBIE C
00y4yeHueM, BOCTUTAHUEM U 3]I0POBbEM JICTEH;

¢ BBIIBJISICT HHQ)OpMaHI/IOHHBIC HOTpe6HOCTI/I " YAOBJICTBOPSACT 3alIPOCHI B obactu
neaarorutdeCKux I/IHHOBaHI/II\/'I N HOBBIX TGXHOHOFHﬁ;

° CO}IGI)’ICTB eT TIpodecCuoOHaTbHON KOMIICTCHIINH, ITOBBINICHUIO KBAJIM(PUKAIINU, ITPOBEACHHUIO
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aTTeCTalluu,

* co3zaeT OaHK Mejarornyeckoi nH(popmanuy Kak OCHOBBI €IMHON MH(POPMAIIHOHHOM CITy>KOBbI
00111€00pa30BaTEIBLHOTO YUPEKACHHUS, OCYLIECTBISET HAKOIICHHE, CHCTEMAaTHU3aLIUI0
uH(pOpMallMU TI0 TpeIMeTam, pa3iesiaM U TEMaM;

* OpraHu3yeT JOCTYN K OaHKY neaarorndeckoil nH(oOpMalry Ha JIFOObIX HOCUTENSX; TPOCMOTP
JJIEKTPOHHBIX BEPCUM II€1arOrMYeCKUX U3IaHUM;

* OCYIIECTBIISIET TeKyllee nHpopMupoBaHue (AHU HHOpMaLMU, 0030pbl HOBBIX MOCTYIUIEHUN U
nyonuKanuii), ”HPOPMHUPOBAHUE PYKOBOJICTBA LIKOJIBI IO BOMPOCAM YIIPABICHHS
00pa30BaTENbHBIM IPOLIECCOM;

* CIIOCOOCTBYET MPOBEICHUIO 3aHATHN 110 (POPMHUPOBAHUIO HHGOPMAITMOHHON KYJIBTYPHI;



1) OCYIIECTBIISAET AU PepeHIIMPOBAHHOE OUOTHOTEYHO-NH(POPMAITMOHHOE 00CITYKUBaHUE
poautenei (MHBIX 3aKOHHBIX TPEICTABUTEINEH) 00yJarOIIIXCSI:

* YIOBJIETBOPSIET 3aIPOCHI MOJIb30BaTe e M HHPOPMHUPYET O HOBBIX MOCTYIJICHUSX B
OnOIMOTEKY;

* KOHCYJBTHUPYET 10 BOIIPOCAM OPraHU3aIliy CEMEHHOTO YTSHUS, 3HAKOMHT ¢ HH(pOpMaIue mo
BOCIIUTAHUIO JCTCH;

* KOHCYJBTUPYET 10 BOIPOCaM YUEOHBIX U3JaHUM JJI 00yUYaIOIIHUXCS.
IV. Opranuszanus aesiTeJJbHOCTH OMOJIMOTEKH

11. IkonbHast OMOIMOTEKA IO CBOCH CTPYKTYpE JASIUTCSI Ha aDOHEMEHT, YMTAIbHBIN 3aJl, OTJIET
y4eOHHMKOB U OTJIE] METOIUYECKOM JTUTEPATYPHI IO MPEIMETaM.

12. bubnnoreyHo-uHGOPMAITMOHHOE 00CITY)KMBAaHUE OCYIIIECTBIISETCS HA OCHOBE OMOIMOTEUHO-
WH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C YICOHBIM M BOCITUTATEIHHBIM IIJIAHAMH IIKOJIBI,
porpaMMaMu, MIPOEKTaMH U TUIAHOM Pa0OThI IKOJIBHON OMOIHOTEKH.

14. B nensix obecniedyeHns: MOIepHU3AIMY OMOIMOTEKN B YCIOBUSIX HH(OpMATH3AN
00pa3oBaHus U B IIpeJieNiaX CPEACTB, BBIICISEMBIX YUPEIUTEISIMH, IIKOJIa 00EeCIIeUnBaCT
OoubIMoTeKy:

* rapaHTUPOBAHHBIM (PMHAHCHPOBAHUEM KOMILICKTOBAHUS OUOIMOTECUHO-MH(POPMAITHOHHBIX
peCcypcoB (B CMETE YUPEekKACHUS BHIBOAUTCS OT/ICIBHO);

* HEOOXOAUMBIMH CITY>KEOHBIMU U MPOU3BOICTBEHHBIMH MOMEIICHUSIMHA B COOTBETCTBUU CO
CTPYKTYpOU OUOIMOTEKH B COOTBETCTBUU C moJjioxkeHusimu CanlluH;

* OMOJMOTEYHON TEXHUKOH U KaHOCIIAPCKUMU IPUHAAJICKHOCTAMMU.

15. Illkona co3maeT yclIoBHsl Ui COXPaHHOCTH arnapaTypbl, 000pyIOBaHHS U UMYIIIECTBA
OMOINOTEKN.

16. OTBETCTBEHHOCTH 32 CUCTEMATUYHOCTh U KaUeCTBO KOMIJIEKTOBAHUSI OCHOBHOTO (poH/1a
O01OIMOTEKH, KOMIUIEKTOBaHNE y4eOHOro ()OHAA B COOTBETCTBUU C (Pe/iepalIbHbIMU MEPEUHIMU
y4€OHUKOB U Y4€OHO-METOANYECKUX U3/1aHui, CO3/1aHue HEOOXOAUMBIX YCIOBHUH JUIs
JeSITEIbHOCTH OMOJIMOTEKH HECET AUPEKTOP LIKOJIBI B COOTBETCTBUU C YCTABOM ILIKOJIBI.

17. Pexxum paOoThI HIKOJLHONW OMOINOTEKH ONIpeIeNIIeTCsl 3aBelyI0IUM OUOINOTEKOM
(OubnuoTexapb) B COOTBETCTBHUHM C IIPaBUJIaMU BHYTPEHHETO PacHOpsIKa HIKOJIBI.

V. Yupasiaenue. IlITaTsl

18. YnpaBneHue MKOIbHOM OMOIMOTEKON OCYILIECTBISAETCS B COOTBETCTBUU C
3aKoHOAaTenbCcTBOM Poccuiickoit denepanuy U yCTaBOM HIKOJIBI.

19. O01u1ee pyKOBOJCTBO JEATEIBHOCTHIO HIKOJIBHOW OMOIMOTEKH OCYLIECTBIISET AUPEKTOP
IIKOJIBI.

20. PykoBOACTBO MIKOJbHON OMOJIMOTEKON OCYIIECTBISET 3aBeAYIOMNNA ONOIHOTEKOM
(bubnuoTeKaph), KOTOPBIA HECET OTBETCTBEHHOCTH B MpeesiaX CBOSH KOMIETSHIINU TIepe
00IIECTBOM U IUPEKTOPOM IIKOJIbI, 00YyJAIOUIUMHUCS, UX POAUTEISIMU (MHBIMH 3aKOHHBIMU
MPEJICTABUTENISIMH) 32 OPTAHU3AINIO U PE3YNIbTAThI IEATEIBHOCTH MIKOJIBHON OMOIHOTEKN B
COOTBETCTBUH C (bYHKHI/IOHaJ'ILHBIMI/I O6H33HHOCT${MI/I, npeayCMOTpCHHBIMU
KBTM(DUKAIIMOHHBIMU TPEOOBAHUSIMH, TPYJOBBIM JOTOBOPOM U YCTABOM IIKOJIBI.

21. 3aBenyromuit OubaMOTEKOM (6MOIMOTEKAPh) HA3HAYACTCS JUPEKTOPOM IIKOJIBI, MOKET
SIBIISITHCS YWICHOM TIeITarOTMIECKOTO KOJUIEKTHBA M BXOAMTH B COCTAB MEAarOrHUECKOT0 COBETa
00111€00pa30BaTEIILHOTO YUPEKACHUS.

22. 3aBeayromuii Oubanorexoit (OnbaroTeKaph) pa3padaTeiBacT U MPEACTABISET JUPEKTOPY
IIKOJIBI Ha YTBCPIKACHUC CICAYIOINUC JOKYMCHTDI:



a) MOJIOKEeHHEe 0 OMOIMOTEeKe, IpaBUIIa MOJIb30BaHUs OMOINOTEKOM;

0) CTPYKTYpy | IITATHOE pacnucaHue OUOIMOTEKH, KOTOPhIE pa3padaThiBAlOTCS HA OCHOBE
00beMOB padoT, OTPEICTICHHBIX MOJOKEHUEM O IKOJIbHON OMOINOTEKE ¢ UCITOIH30BAHUEM
«MexoTpaciieBbIX HOPM BPEMEHH Ha MPOIIECCHI, BHITIOTHSEMbIC B OMOINOTEKAX
(ITocranoBnenne MuHHCTEPCTBA TPY/A M COLMAIBHOTO pa3BuTHs Poccuiickoit deneparuu ot 3
depaist 1997 1. Ne 6);

F) IIJIAaHOBO-OTUYCTHYIO JOKYMCHTAILIUIO,
,I[) TEXHOJIOTHYECCKYIO JOKYMCHTAUIO.

23. Ilopsi0K KOMIUIEKTOBAHHUS IITATa IIKOJBbHON OMOIMOTEKN PErIAMEHTUPYETCS YCTaBOM
LIKOJIBI.

24. B nensx obecrieuenus quddepeHIMpoBaHHON paOdOTHI MIKOJIbHONW OMOJIMOTEKH MOTYT
BBOJIUTHCS TOJKHOCTH: 3aBEAYIOUIHNI OMOIMOTEKOH, OMOIMOTEKaPb.

25. TpynoBbIie OTHOIICHHS paOOTHUKOB IIKOJIBLHOW OMOIMOTEKH M CPETHEN IITKOJIBI
PEryIupPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOTO HE JOJIKHBI IPOTUBOPEUUTD
3aKoHo1aTenbcTBY Poccuiickoit @enepannu o Tpyae.

VI. IlpaBa u 00s13aHHOCTH OUOJIMOTEKH
26. PaboTHUKH MIKOIBHOM OMOIMOTEKH UMEIOT MPaBo:

a) CaMOCTOSITEIPHO BEIOUPATh POPMBI, CPEICTBA U METO Il OMOIMOTECUHO-MHPOPMAITHOHHOTO
00CITy>)KUBaHUs 00Pa30BaTEIBHOTO M BOCIIUTATEIBLHOTO MPOIIECCOB B COOTBETCTBUU C LEIISIMU U
3a/1adaMu, YKa3aHHBIMH B YCTaBE IIKOJIBI ¥ TIOJIOKEHUH O MIKOJHHOW OMOIHOTEeKE;

0) MPOBOIUTH B YCTAHOBJICHHOM TOPsKE (haKyIbTaTHBHBIC 3aHATUS, YPOKH U KPYKKH
6ubmmoTeyHo-ondmorpaduyeckux 3HaHUK ¥ UHPOPMAITMOHHOH KYJIBTYPHI,

B) PEKOMEHI0BATh HCTOYHUKH KOMIUIEKTOBAHUS MH(OPMALIMOHHBIX PECYPCOB;

T') U3bIMaTh M PEANM30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKIIMEH MO YUETy
O6ubmoTeyHoro Gpoua;

1) OTIPEENSITH B COOTBETCTBUH C MPABHJIAMH TTOJIH30BAHUS IIKOJIBHON OMOINOTEKOH,
YTBCPKACHHBIMHA JUPEKTOPOM IIKOJIBI, X 110 COTJTIACOBAHUIO C POAUTCIBCKUM KOMUTCTOM UJIN
MOTIEYUTEILCKIM COBETOM BUJIBI U Pa3MeEpPhl KOMIIEHCAIIUH yIiep0a, HAHECEHHOTO
MOJIE30BAaTEIIMU OHOJIMOTEKH;

€) UMETh €XKETO/IHbIM OTIYCK B COOTBETCTBUHU C JIOKAIbHBIMU HOPMATUBHBIMU aKTaMU;
%) OBITh MPE/ICTABIEHHBIMU K Pa3IMUHBIM (hOpMaM MOOIIPEHHUS;

3) y4acTBOBaTh B COOTBETCTBHH C 3aKOHO/ATeNbCTBOM Poccuiickoii denepariu B padore
OMOJIMOTEYHBIX aCCOIMAIINI U COK30B.

27. PaGoTHUKHU OUOIMOTEK 00S3aHBbI;

a) 00ecreyuTh MOJIh30BATENSIM BOZMOKHOCT padOTHI ¢ MH()OPMAIIMOHHBIMU PeCypcaMu
OMOINOTEKH;

0) UHPOPMHUPOBATH MOJIB30BATENIEH O BUIAX MPEIOCTABISIEMbIX OUOINOTEKOM yCIyT;
B) 00€eCreunTh HAyuYHYyI0 OpraHu3anuio (POHI0B U KaTaJloroB;

r) hopmupoBaTh POH/BI B COOTBETCTBUU C YTBEPKICHHBIMU (hefiepaibHbIMU EPEUHIMU
y4eOHBIX U3aHNH, 00pa30BaTEIbHBIMU IPOTPAMMaMH IIIKOJIbI, HHTEPECAMH, TOTPEOHOCTIAMHU U
3arpocaMu BCeX MEPEUrCICHHBIX BbILIE KaTerOpUil MOJIb30BaTENEH;

1) COBEpIIEHCTBOBATh MH(POPMAIIMOHHO-O0MOInorpaduueckoe 1 OMOIMOTEIYHOE 00CTYy )KHBAaHNE
MMOIb30BaTENCH;



e) OGCCHGLII/IBaTB COXPAHHOCTD HUCIIOJIb30BAHUA HOcHUTEIIeH I/IH(I)OpMaI_[I/II/I, HUX CUCTEMATU3allUI0,
pa3MelleHne U XpaHeHHe,

) 00ecTieurBaTh PEKUM pabOTHI IIIKOJIHHOW OMOIMOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM TOPSIKE TIEPe]] TUPEKTOPOM IIKOJBI;
1) MOBBIIIATH KBATH(PUKALIUIO.

VII. [IpaBa u 0013aHHOCTH MOJIb30BaTe el ONOJIMOTEKH

28. [Tonp3oBarenu OMOINOTEKHN UMEIOT TIPABO:

a) MOJIY4aTh MOJIHYI0 HHPOPMAIUIO O cOcTaBe OMOIMOTeuHOro PoHaa, NHHOPMATMOHHBIX
pecypcax U MpeaoCTaBIsieMbIX OMOIMOTEKON yCITyTax;

0) MOJIB30BaTHCS CIPABOYHO-OMOIMOTpahUUSCKUM anmapaToM OMOJIUOTEKH,
B) MOJy4YaTh KOHCYJIBTAlHOHHYIO ITOMOIIh B TIOUCKE U BEIOOPE MCTOYHUKOB MH()OPMAIINN;

F) ImoJIydyaTb BO BpECMCHHOC I10JIb30BAHUC HaA a0OHEMEHTE M B YUTAJILHOM 3aJi€ IIeYaTHhIC
HU3JJaHus U ApYTru€ HCTOYHUKU HH(bOpMaHHH;

11 ) IPOJUIEBATH CPOK IOJIb30BAHMSI IOKYMEHTAMU;

€) MoJIy4aTh TeMaTHYecKue, (akTorpapuuecKkue, yTOUHSIOMNUE W OuOIMorpapuiecKkue
CIIpaBKH Ha OCHOBE (hoHa OMOINOTEKH;

) y4acTBOBaTh B MEPONPUSITUSIX, IPOBOIUMBIX OUOIMOTEKOM;

3) oOparmarses i pa3penieHus: KOHPJIUMKTHON CUTYaIUH K JUPEKTOPY IIKOJIHI.
29. Ilonp30BaTeNy HIKOJILHOM OMOINOTEKH 00S3aHbI:

a) coOIr0IaTh IIpaBuUJIa MOJb30BaHUS IIIKOJIBHOW OMOIMOTEKOMH;

0) Oepe’xHO OTHOCUTHCS K IPOU3BEICHUSM TIeuaT (HE BbIPbIBATh, HE 3aru0aTh CTPAHMUII, HE
JienaTh B KHUrax MOJYEPKUBAHUS, IOMETKH ), HHBIM JJOKYMEHTaM Ha Pa3JInYHbIX HOCUTENSX,
000py1I0BaHNIO, HHBEHTAPIO;

B) MOJIEPKUBATH MOPSII0OK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JI0CTYIE€ OMOIMOTEKH,
PacCIIOJIOKEHUS KAPTOYEK B KaTAJIOTax U KapTOTEKax;

F) IMOJIB30BATbHCA ICHHBIMU U CIIPABOYHBIMU JOKYMCHTAMH TOJIBKO B ITIOMCIICHUHN 6I/I6J'II/IOTGKI/I;

1) yOeIUThCS TPH MOIy4YE€HUH JOKYMEHTOB B OTCYTCTBUHU €()EKTOB, a IpU OOHAPYKEHUU
npouHpopMUpoBaTh 00 3TOM paboTHHKA OUOIMOTEKH. OTBETCTBEHHOCTh 33 OOHAPYKEHHbIE
JneeKTsl B claBaeéMbIX JOKYMEHTaX HECeT MOCIEeTHUM M0JIb30BaTeb;

€) PacIUCBIBATHCS B YUTATEIBCKOM (QOPMYJIApE 3a KaXKAbIH MOJy4YeHHBIH TOKYMEHT
(ucxirouenue: odyyaroniuecs: 1—4 xinaccos);

)K) BO3BpallaTh JOKYMCHTbBI B IIKOJIbHYTO 6I/I6JII/IOTCKy B YCTAaHOBJICHHBIC CPOKH;

3) 3aMEHSTh JOKYMEHTBI IIKOJIbHON OMOIMOTEKU B Clydae UX yTpaThbl I IOPUYH UM
PaBHOLIEHHBIMH, TUOO KOMIIEHCUPOBATh yIIEpO B pa3Mepe, YyCTAHOBJICHHOM IpaBHJIaMu
MOJIb30BaHUS MIKOJIbHOM OMOIMOTEKOMH;

1) MOJTHOCTBIO PACCUUTATHCS C IIKOJIbHOM OMOINOTEKON M0 UCTEYEHUH CPOKa 00YUEHUS UITU
paboThI B LIKOJIE.

30. TTopsiiok MOJIb30BaHUS IKOJIBHON OMOINOTEKON:

a) 3aIKCh B MIKOJBHYIO OMOIMOTEKY 00YJarOITUXCs TIPOU3BOJIUTCS 110 CTUCOYHOMY COCTaBY
KJlacca, MeJarorn4eckKuX U MHBIX PAOOTHUKOB IIKOJBI - B MHAUBHUIYAILHOM MOPSIIKE,
poauteneit (MHBIX 3aKOHHBIX MPEJICTABUTEINICH) 00YJarOIIXCsl — T10 TacTopTy;

0) mepeperucTpanus rmojab30BaTee MKOJIbHOW OMOJIMOTEKH MPOU3BOIUTCS €KETOTHO;



B) JOKYMEHTOM, MOATBEPKIAIOIINM MPABO MOJIb30BAHUS OMOJIMOTEKOMN, SIBIIIETCA YNTATEIbCKUI
Gopmynsp;

T') YATATEIBCKUN (GOopMyIIsip (PUKCUPYET ATy BBIIaYU TOJIb30BATENIO JOKYMEHTOB 13 (OoHIa
OMOIMOTEKH U MX BO3BpAIICHUS B OMOIHOTEKY.

31. Iopsinok moap30BaHusI aDOHEMEHTOM:

a) IMOJIB30BATCIIM UMCIOT IIPABO IIOJIYYUTh Ha 1OM U3 MHOT'OTOMHBIX HS,I[aHI/Iﬁ He OoJiee JABYX
JOKYMCHTOB OJJTHOBPCMCHHO,

0) MaKCUMaJIbHBIE CPOKH ITOJIb30BAHMS JIOKYMEHTAMH:

— y4eOHUKH, yIeOHbIE TOCOOUS — Y4EeOHBIHN TO/;

— Hay4HO-TIONYJISIpHAsI, IO3HABATEIbHAS, XyJOKECTBEHHAs TuTeparypa — 14 nHeil;
— NEPUOANYECKUE U3IAHUS, U3JaHUs ITOBBILLIEHHOTO CIIpoca — 7 JHEW;

B) [IOJIb30BATEIM MOTYT ITPOJIMTH CPOK MOJIb30BAHMS JOKYMEHTAMH, €CIIM HA HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX IOJIb30BATENEH.

32. Tlopsi10K 10JIb30BAHUS YUTAIBHBIM 3aJI0M:
a) JOKYMEHTbI, IPeHa3HAYCHHbIE /U1 Pa0OThl B YUTAIBHOM 3aJi€, Ha IOM HE BbIIAIOTCS;

6) OHOUKIIOIICAUHU, CIIPABOYHHUKH, PCAKUC, HCHHBIC 1 UMCIOIIUCCS B CAMHCTBECHHOM 3K3CMILIIAPC
JOKYMCHTBI BbIJIAIOTCA TOJIBKO JJIA pa6OTBI B YUTAJIBHOM 34JI€C,

33. Tlopsimok paboThI C KOMIIBIOTEPOM, PACTIONIOKEHHBIM B OMOIHOTEKE:

a) paboTa C KOMIBIOTEPOM YYaCTHHUKOB 00pa30BaTEIbHOIO MPOLECCca IPOU3BOAUTCS 110
rpaduKy, yTBEPKICHHOMY JUPEKTOPOM IIKOJIBI U B IPUCYTCTBHH COTPYAHUKA OMOIMOTEKH;

0) pasperaercs paboTa 3a OJJHUM EPCOHAIbHBIM KOMIIBIOTEPOM HE 0oJiee IBYX UEIOBEK
OJTHOBPEMEHHO;

B) paboTa ¢ KOMITBIOTEPOM MTPOU3BOANUTCS COTIACHO YTBEPIKIEHHBIM CAHUTAPHO-TUTUEHHYECKIM
TpeOOBAHUSM .



